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2. Chapter 2. Programmes of Education and Training  
 

This chapter relates to 
accrediting bodies: 

 Programmes of Education and Training (QQI Core Statutory Quality Assurance 
Guideline 3) 

 Course Development, Delivery & Review (PHECC Quality Assurance Theme 4) 

 

Barrow Training is committed to providing course content, delivery methods, a learning 
environment and ongoing review to help create participative, active and meaningful learning 
for all our learners.  We welcome and actively seek learner feedback to help us achieve this. 

Barrow Training is committed to ensuring that all programmes are: 

1. Developed in line with all policies and guidelines 
2. Delivered to the highest standard in a professional, safe and consistent manner 
3. Reviewed on an ongoing basis 

 
Feedback from learners, tutors, staff and other relevant stakeholders is given priority to ensure 
Barrow Training continue to identify opportunities for improving the quality of the programmes 
and the service delivered.



 

38 
©Barrow Consultancy & Training 

The figure below depicts the interrelationship between operational and governance structures and processes (QF 725). 
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2.1 Procedure for the Development and Approval of New Programmes 
Barrow Training will develop and deliver programmes that are well-structured, relevant 
to the needs of learners and industry, and reflect the standards as set out by the 
National Framework of Qualifications (if applicable). This process is guided by the 
policies and criteria for the validation by QQI of programmes of education and training. 

2.1.1 Stages in Design of New Programme 
 

 
Internal Verification 

 
Identification and 
proposal of 
potential new 
programme 

Ideas for new courses are generated from training needs 
analyses, enquiries database, away days, requests and 
engagement with learners, clients, employers, tutors and 
stakeholders.  

New legislation is also considered and employment trends.  

Agreement from 
Quality Assurance 
Committee 

When an idea is generated, it is firstly approved by the Quality 
Assurance Committee. The Quality Assurance Manager will 
prepare a proposal for the committee and will include 
programme context, level, rationale, learner demand, 
competitors (if any), schedule for development and resources 
and costs associated with development and validation. 
The Quality Assurance Committee will the review the proposal 

alignment with NFQ, what is currently being offered by other 
providers and accreditation requirements. 

See Section 1.3.3 of Quality Assurance Manual for Terms of 
Reference and Role 

Programme 
Development 
Committee 

If accepted by the Quality Assurance Committee, then it will be 
passed to Programme Development Committee whose role is 
to develop the programme and fee schedule. A timescale is 
decided upon and this sub-committee will report back Quality 
Assurance Committee at agreed intervals. 
 
See Section 1.3.4 of Quality Assurance Manual for Terms of 
Reference and Role 
 

Course 
Development 

Learning outcomes of the programme are agreed upon. Access 
requirements, and transfer and progression pathways are 
identified for the programme. 
 
Additionally, QQI requires the following for programme 
validation applications; programme descriptor, self-evaluation 
against QQI criteria, full resource development, assessment 
briefs and marking sheets, and tutor programme specification. 
 
PHECC requires personnel, QA agreement and learner 
resources. 

See section 2.2 of Quality Assurance Manual 
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Evaluation and 
approval by 
Quality Assurance 
Committee 

Application is reviewed by Quality Assurance Committee and 
returned to Programme Development Committee for 
amendment, if required. QA Committee must approve 
application before submission to accrediting body. 
 

Submission to 
Accrediting Body 
for Validation 

Course development materials will be submitted to the 
relevant body through one of the following methods and 
required fee will be paid: 

 Uploaded through QBS with QQI 
 Uploaded through Recognised Institution (RI) Portal 

with PHECC 
 

An external assessment from the accrediting body follows this process, ensuring core 
policies and criteria for the validation of programmes of education and training are met. 

 

 
Programme Monitoring and Review 

 
Programme 
Review Committee 

The Programme Review Committee is concerned with the 
quality, standards and monitoring of QQI and PHECC courses 
delivered by Barrow Training. They are responsible for the 
oversight of all QQI and PHECC programmes.  
The Programme Review Committee will periodically review 
programmes to maintain standards and ensure compliance and 
make recommendations to enhance and improve the 
programmes to ensure they are fit for purpose. They will also 
provide advice, support and guidance to management, tutors, 
and staff on the development and delivery of all Barrow 
programmes. 
This committee is a sub-committee for the Quality Assurance 
Committee. The Barrow audit schedule is developed at the 
beginning of each year. The centre will ensure that all 
procedures are evaluated at least once in a 12-month period. 

See Section 1.3.5 for Terms of Reference and Role of 
Programme Review Committee 
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2.2 Programme Design 
 

2.2.1 Framework  

  
Barrow Training applies the following framework for the design of a training programme:  

 

 

 

 

Training Needs 
Analysis 

Consider the type of training that is required based on research 
outlined in 5.1.1. 
 

Identify 
Learning 
Outcomes 

Set learning outcomes that are performance-based and clear. The 
end result of the learning outcome can be observable or measured 
in some way which is reflected in the assessment criteria. 
These may already be set out by the accrediting body and must 
align with the relevant award standards. 
 

Identify 
Learning Style 

The training programme is developed to meet the different learning 
styles of potential learners, i.e. visual, auditory and kinaesthetic. 
Different styles may be relevant more than others to a particular 
type of training, depending on the information being taught. 
 

Identify Mode 
of Delivery 

Training programmes may include a variety of delivery methods, 
i.e. fully classroom-based or blended learning. Choice of method is 
based on a number of factors including demand, requirements and 
relevance. 
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Outline Budget Decide on the financial input of the organisation into the 
development of this programme, including staffing, consultancy, 
resources, and fees 
 

Identify 
Delivery Style 

Devise methodology and lesson plans for the programme. This will 
vary depending on the mode of delivery. 
 

Audience 
Consideration 

Ensure programme is relevant and accessible to the intended 
audience. Outline learner supports and reasonable 
accommodations that can be made for learners on the programme. 
 

Content 
Development 

Learning outcomes and methodologies are used to develop the 
content for the programme by SMEs on the Programme 
Development Committee. The most up-to-date evidence should be 
used to advise this content. Assessment criteria are devised to 
include all learning outcomes.  
Content for all programmes, blended and classroom-based, are 
developed with a view to support effective teaching, learning and 
assessment. 
 

Set Timeframe Decide on length of training, including directed and self-directed 
learning hours.  
 

Communication 
of Training  

Communication of training programme via a variety of 
communication channels, e.g. website, social media, newspaper 
advertisements, to initiate learner recruitment 
 

Measure 
Effectiveness 

Effectiveness of the training is measured through reaction of the 
learner and the tutor, and through assessment results which allows 
us to establish the level of improvement in knowledge, skills and 
competence 
 

 

2.2.2 Role of the Programme Development Committee 
 

The programme development committee is responsible for the creation of all course 
material. They will adhere to the guidelines of the QA Manual. Their goals are to: 

 Maintain the quality of the academic material 
 Develop engaging study materials to enhance the cognitive capacity of the 

learner 
 Track and document processes and procedures in place to guide course 

development and to ensure efficiency and clarity to all staff involved in the 
content development process 

 Develop and design training and information documents 
 Develop templates which document guidelines for course development  

updating relevant SOPs. 
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2.3 Learner Admission, Progression and Recognition  
 

2.3.1 Access 
Admission Policy & Criteria (QF803) provides clear admission 

procedures that will be applied consistently and in a fair and transparent manner. 

2.3.1.1 Policy Statement 
Barrow Training operates an open admissions policy for learners who fulfil the 
necessary requirements to undertake a course of study offered. Inclusiveness and 
equality are central to Barrow Training Barrow Training does not 
discriminate on any of the grounds outlined in the Equal Status Acts 2000 2015. 
Barrow Training, in so far as is practicable within its resources, makes special 
accommodation for learners with disabilities.  
Barrow Training reserves the right of admission and may decide to modify, 
postpone or cancel Learner admission at any time should the need arise. 
 

2.3.1.2 Scope  
This policy applies to all prospective learners of Barrow Training and relates to all 
Barrow Training courses (QQI-accredited, PHECC-accredited, and Barrow-
certified). 
 
The named person in BTC for advice and support is the Quality Assurance 
Manager available on quality@barrowtraining.ie or 059 972 1416. 

 
 

2.3.1.3 Procedures 
 
A) Policy Implementation 

 
Entry requirements, admission criteria and programme information will be made 
available on the Barrow Training website and in printed promotional 
documents. It is the responsibility of applicants to ensure they are fully briefed 
about their chosen course of study. Applicants will take responsibility for ensuring 
that they have completed all documentation required for enrolment and paid the 
necessary fees if applicable. This may include, but is not limited to: 

 a completed enrolment form 
 a photocopy of personal identification 
 a photocopy of any previous qualifications 
 proof of English language proficiency (if required) 

 
Applicants will take responsibility for ensuring that they are fully registered on the 
programme of study. An applicant cannot be considered a learner until they have 
completed all stages in the registration process. 
Applicants will also take responsibility for the accuracy of information supplied. 
Submitting false or misleading information or documentation can lead to  
cancellation of admission or expulsion from a programme. 

 
 
B) Criteria for Admission 

 
Previous Qualifications: To access programmes leading to a particular award, the 
learner should have reached the standards of knowledge, skill and competence 
associated with the preceding level of the National Framework of Qualifications, 
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i.e. in order to access a Level 6 programme, the learner must have achieved a 
Level 5 qualification.  
This may have been achieved  through a formal qualification or through relevant 
life and work experience. 
Applicants must also have a strong interest in their chosen area of study. 
 
Minimum English Language Requirements: Teaching in Barrow Training is through 
the medium of English. Therefore, learners must demonstrate a high level of 
competence in the English language to be admitted. Barrow Training's minimum 
English language requirements apply to all applicants at all levels of study.  
Learners whose first language is not English must show that they meet a certain 
standard of English language proficiency. This can be proven through any one of 
the following methods:  

 Common European Framework of Reference for Languages (CEFR) Level 
B2 or higher 

 Merit or Distinction in the QQI Level 5 modules English as a Second 
Language 5N1632 or Communications 5N0690 

 International English Language Testing System Academic (IELTS)  
Minimum overall band score of 7.0, with a result not less than 6.5 in each 
of the individual sections 

 Test of English as a Foreign Language (TOEFL)  Internet Based Test: 
Minimum total score of 100 out of 120, with a score not less than 22 in 
Reading and Listening. Not less than 26 in Speaking and NOT LESS than 
24 in the test of written English 

 Leaving Certificate results of H7/O6 in English 
Applicants must complete the English language proficiency test prior to enrolling 
on a Barrow Training programme. In all cases the test results must not be more 
than 2 years old. 
Information on accessing a test is available on the Barrow Training website.  
 
Additional Requirements Specific to Learners Engaging in Blended Learning: 
Applicants must be self-motivated and have the capacity to take responsibility for 
their own learning as they progress through a blended learning programme.  
Basic computer literacy is required to enrol on a blended learning programme, 
e.g. opening an internet page, following simple instructions, and creating a Word 
document. Applicants must also have the following: 

 Access to a laptop with functioning camera and audio OR access to a PC 
with functioning camera and audio (earphones may be required when 
using PC) OR access to a mobile device with functioning camera and audio 

 Strong internet connection 
 Microsoft Teams downloaded 
 Photo ID in the form of a passport, public service card or driving license 

 
 
Learners with a Disability, Medical Condition or Learning Difficulty: Under the 
Equal Status Acts, 2000 to 2015, BTC is fully committed to providing reasonable 
accommodation to meet the needs of learners with a disability, a significant on-
going medical condition or learning difficulty to enable them to successfully 
complete their programme on an equal footing with other learners.  
A reasonable accommodation might be any action that helps alleviate a  
substantial disadvantage arising 
condition or learning difficulty, without changing the demands or the integrity of 
the examination or the programme. 
See QF800 Reasonable Accommodation Policy. 
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C) Selection Procedure 
 

The decision to admit a learner must be based ultimately on an informed 
judgement that the applicant is competent to begin the course and successfully 
complete the course.  
Barrow Training reserves the right to request an applicant to attend for interview 
to assess their eligibility for a programme where it deems such action 
appropriate. Should the numbers enrolling for a programme exceed available 
capacity, places will be offered to eligible applicants on agreed selection criteria. 
Applicants who cannot be accommodated due to capacity will be invited to place 
their names on a waiting list. 
Incomplete applications will not be assessed until all information has been 
received from the applicant. 
Fees paid in advance will be returned if, for any reason, an applicant is not 
offered a place on the programme or if the programme does not run. 

 
 

D) Enrolment Process 
 

 
 

 

2.3.2 Induction 
Learner induction is mandatory at the start of every programme. The presentation will 
include: 

 
 Admission Criteria 
 Submission Policy including deadlines 
 Exam Policy and Code of Conduct 
 Schedule of Submission 
 Referencing 
 Appeals 
 Plagiarism 
 Assessment Process 
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 Transfer & Progression 
 Learner Supports 
 PEL  Protection for Enrolled Learners 
 RPL  Recognition of Prior Learning 
 Health and Safety 
 Learner Handbook 

Learners must sign a course commencement form (QF20) confirming that they 
understand and agree to Barrow Training's policies and procedures outlined in the 
induction. 

 

2.3.3 Transfer & Progression 
Successful completion of a component award enables the learner to progress to achieve 
a full major award, or to transfer from one programme of education and training to 
another programme where the component is a mandatory or an elective requirement.  

Different combinations of components lead to different Major Awards. Each component 
has a credit value, typically between 15 and 30. A Major Award needs 120 credits, made 
up by combining components. Progression requires a full Level 5 or Level 6 Major Award, 
with at least 120 credits.  

Upon successful completion of a major award, learners can progress to an award on the 
next level on the NFQ. Alternatively, the Higher Education Links Scheme (HELS) gives 
learners the opportunity to use their QQI Level 5/6 Major Award to apply through the 
CAO for a place in the first year of a higher education programme. In some instances, 
progression is on the basis of specific Level 5 or 6 Major Awards which the learner should 
check with the higher education institution prior to commencement. Components (Minor 
Awards), or achievement of less than 120 credits, will not suffice for progression under 
the HELS.  

The learner is responsible for ensuring that Barrow Training is made aware of their wish 
to apply through CAO prior to commencing the Major Award and is advised in the learner 
handbook. Barrow Training can then apply to QQI for Major Award status on the 

 Learners must check both the individual 
Higher Education institution and the CAO websites to ensure they meet any special or 
essential requirements specified, which may include the following: 

 A specific Major Award 
 A specific grade in specific components 
 Additional Award requirements such as mathematics 
 

(whilst the Major Award may be achieved over more than one year, it is 
important to note that some higher education institutions require that the 120 
credits are achieved withi
any certification year) 

Barrow Training commits to supporting learners who wish to transfer or progress to 
Barrow Training programmes or others leading to an award within the National 
Framework of Qualifications. 
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2.3.4 Recognition of Prior Learning 

Learners can gain recognition for certified training or education programmes outside of 
Ireland through National Academic Recognition Information Centre (NARIC) and the 
National Europass Centre. 
Using Recognition of Prior Non-Certified Learning (RPL), Barrow Training can reduce the 
number of days that participants need to attend a programme based on their previous 
and current experience and qualifications. There is no change to assessment criteria.  
To avail of RPL, the learner must be in their current role for a minimum of 2 years and 
have met some or all of the learning outcomes of the programme in this time. An 
application form (QF702  Appendix 1) must be submitted to the Quality Assurance 
Manager which includes a letter of competency from their employer (past or present) 
stating the exact role and skills relevant to the application. This letter must be on 
headed paper and signed. The Quality Assurance Manager will review the application and 
inform the learner of their decision in writing within 2 weeks. 
 

2.3.4.1 Exemptions 
An exemption may only be claimed for the purpose of and at the time of achieving a 
major or special purpose class award. This information is provided to learners in their 
handbook (QF42).  

Only those components which are no more than five years old, at the time the 
exemption(s) is sought, may be used to claim an exemption.  

Exemptions may also be claimed from other recognised awarding bodies i.e. Universities, 
Institutes of Technology, State Examinations Commission etc.  

 
2.3.4.1.1 Exemption using a Non-CAS Module 

The learner should inform Barrow Training of the prior completion of the module by 
requesting an RPL application form (QF702). They should then return the completed 
application form along with a copy of the certificate(s) to the Quality Assurance Manager 
on quality@barrowtraining.ie.  The application form and the certificate will be reviewed 
internally, and the outcome will be confirmed to the learner by email within 14 days. Any 
learner who does not meet the deadlines as per the five-year rule on any non-CAS 
module will need to re-sit the module. 

 

2.3.4.1.2 Exemption using a CAS Module 
Learners who have prior completion of a QQI module and which is relevant to the major 
award they are working towards must notify the Quality Assurance Manager by email on 
quality@barrowtraining.ie along with a copy of the QQI certificate and/or final statement 
of results. Again, the learner must pay particular attention to the date on the certificate 
in order to ensure it can be used for the purpose of an exemption. Only those 
components which are no more than five years old, at the time the exemption(s) is 
sought, may be used to claim an exemption. 
 

2.3.4.1.3 Holders of a Degree awarded by a National Awarding Body 
Learners who hold a degree awarded by a National Awarding Body will automatically 
receive an exemption from Communications QQI Level 5 5N0690 or Level 6 6N1950, as 
long as the certificate has been achieved within the previous five years.  
The learner must inform Barrow Training if they hold such a degree by requesting an RPL 
application form (QF702). They should then return the completed application form along 
with a copy of the certificate to the Quality Assurance Manager on 
quality@barrowtraining.ie. The application form and the certificate will be reviewed 
internally, and the outcome will be confirmed to the learner by email within 14 days. Any 
learner who does not meet the deadlines as per the five-year rule on a degree will need 
to complete the relevant Communications module. 
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2.4 Work Placement 
Work placement is a planned experiential learning activity and is an integral part of any 
educational process. It involves learners preparing and planning for work, working under 
direction in a specific vocational area and reviewing and evaluating that work. The 
experience enables learners to develop work skills, evaluate employment opportunities 
and cope with changing work environments. Work placement must be completed in an 
organisation that is relevant to the programme. 

2.4.1 Preparation Procedures 
It is the learner However, when a 
learner is recruited, they are asked if they require any support/assistance in securing 
work placement. If so, the information is passed on to the tutor who will advise of 
organisations that Barrow Training have worked with before and those in the locality. 
Each learner must be fully registered on a programme and be undertaking the required 
modules to meet QQI standards. Learners will be made aware of specific requirements 
for their vocational area by their tutor, e.g. Garda Clearance. 

 of work placement, they must provide the 
th the Briefing to 

Workplace Supervisors form (QF148  Appendix 2) which outlines the roles and 
responsibilities of the workplace supervisor which they must sign and agree to 
participate. 

 

2.4.2 During Work Placement 
Successful completion of the QQI work experience module is dependent on completion of 
a minimum amount of work experience hours and satisfactory supervisor s report. 
Learners should refer to work experience tutor  

The tutor will phone the work placement supervisor to monitor learner progress and 
address any issues that may arise, e.g. attendance, conduct. Site visits are conducted by 
tutors and, if necessary, the Quality Assurance Manager to the workplace. The Work 
Experience Monitoring Report (QF683  Appendix 3) is completed during a meeting 
between the Barrow Training representative and the supervisor. The learner is then 
invited to join the meeting to provide feedback and discuss their learning.  

Barrow Training values the relationship with work environments and therefore expects 
learners to be professional at all times during placement. 

Code of Conduct for Learners on Work Experience: 

 Be professional in your contacts with service users, staff, and supervisors 
 Keep all information obtained on placement confidential 
 Any reference to work placement on social media is not permitted 
 Obtain permission from service user and supervisor for any information used in 

assignments/course work 
 Take responsibility for your own learning 
 Participate in all activities associated with the role 
 Read and adhere to all policies and procedures 
 Arrive punctually 
 Take direction from staff and supervisors 
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 Contact placement supervisor if unable to attend 
 Barrow Training will liaise with the placement supervisor in case any issues 

have arisen over the duration of the work experience 
 The tutor will work with each learner to assess the skills they are acquiring and 

how they can make the most of the placement opportunity 

2.4.3 Completion of Work Placement 
Upon completion of the work placement, the supervisor is invited to complete a full 
report (QF301  Appendix 4) on the overall performance of the learner. For programmes 
where work placement forms part of the assessment, the results of this report 
contributes to their overall mark. This report provides evidence that the learner has 
completed the required hours of placement necessary to meet the criteria of QQI 
qualification.  

Barrow Training respects the final grading of the supervisor regarding learner 
performance and only in exceptional circumstances will Barrow Training seek justification 
of marks awarded. 
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2.5 Appendix 1  QF702  Application Form for Recognition of Prior 
Learning (RPL) (V2, June 2020) 

 

Part A - Personal Details and Programme Details 

Name:  
 
Contact Number: 
 

Email Address: 

Address: 
 
Title of Major award you are completing: 
 
Code of Major award you are completing: 
 
Date of Application:  
 

 

Part B  RPL Type 

Please indicate which type of RPL you are applying for 

Certified  Recognition of a FETAC award towards a QQI award 
 

 

Certified  Recognition of an award from another awarding body (e.g. VTCT, 
City and Guilds) towards a QQI award 

 

Non-Certified  Recognition of prior life and/or work experience 
 

 

 

Part C  Details of Application 

Details of Application Summary 
Detail why you are applying, background, rationale etc 
 
 
 
 
 
 
 
 
 
 
 
Supporting Evidence 
Please list all supporting evidence included in this application 
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Part D  Details of Prior Learning and the Equivalent Module 

Prior Certified Learning  Equivalent to 
Module 
Name 

Module 
Code 

Awarding 
Body 

Date of 
Certification 

Module Name Module Code 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

      

 
 

      

 

This section must be completed for each module for which you are applying for 
RPL. 

QQI Module Name:   
 
QQI Module Code: 
 

 

Please confirm the following:  

I have good written and verbal understanding of the English Language  

I have been working in my current role for a minimum of 2 years and have 
met some or all of the learning outcomes of the programme in this time 

 

  

 
I can demonstrate my competencies by confirming I can: 
 

 
 

[INSERT MINIMUM INTENDED MODULE LEARNING OUTCOMES] 
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Part E  Relevant Employment History 

Employer Name and Address 
 
Role: Type:  
Date: FROM and TO: 
Relevant tasks and Responsibilities: 
(Be as detailed as possible) 
 
 
 
 
 
 
 
 
 
 
 
 

 

Employer Name and Address 
 
Role: Type:  
Date: FROM and TO: 
Relevant tasks and Responsibilities: 
(Be as detailed as possible) 
 
 
 
 
 
 
 
 
 
 
 
Employer Name and Address 
 
Role: Type:  
Date: FROM and TO: 
Relevant tasks and Responsibilities: 
(Be as detailed as possible) 
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Employer Name and Address 
 
Role: Type:  
Date: FROM and TO: 
Relevant tasks and Responsibilities: 
(Be as detailed as possible) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Part F - Checklist 

Please ensure that the following are included to support your application. Applications 
without the mandatory items will not be processed and will be returned for completion.  

Evidence  

 
MANDATORY (if applicable): A copy of each certificate in your request for 
an exemption 
 

 

 
MANDATORY: Letter of competency from your current employer stating your 
exact role and skills relevant to your application  
(MUST be on headed paper and signed) 
 

 

 
Reference from your tutor (if applicable) relating to skills and competencies 
relevant to your application 
 

 

 
References from past employers 
 

 

 
Any other relevant certification 
 

 

 
Copy of CV 
 

 

 
Completion of QF702 RPL Application form for each module request in 
your application 
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Part G  Declaration 

 
I confirm all details provided as part of my RPL application are accurate and true 
 
Name:  _____________________         Date:    ______________________ 
 
 

 

Part H  Office Use Only 

 Yes/No 
 
Is the above application accepted? 
 

 

Reasoning provided: 
 
 
 
 
 
 
 
 
 
 
Signed (Quality Assurance Manager) Date 
  

 
Signed (Member of Board of Management) Date 
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2.6 Appendix 2  QF148 Briefing to Workplace Supervisors (V2, January 
2020) 

Briefing to Workplace Supervisors 

 
Thank you for agreeing to participate in the Barrow Training Work Placement 
programme! 
 

placement. The learner/tutor will present this form to you at the end of the course. This 
 

Please complete the form in line with the guidelines below.  
 

 
The role of the Workplace Supervisor is an important one. We ask that in this role, you: 
 

 Be honest 
 Provide appropriate feedback and comments 
 Complete fully 
 Sign and date 
 Insert your name and role 
 Use a company stamp 

 
 

 
This is to confirm that: 
 

 I wish to confirm that I understand my role as an assessor 
 I agree to participate in Barrow Training Work Experience programme 

 
 
Signed: ______________________ (Workplace Supervisor) 
 
Date:  ______________________ (Date) 
 
This form is intended as a guide to Workplace Supervisors who take Barrow Students on work placement and 

 
  

 

Learner Name: __________________________ 

 

Work Placement: __________________________ 

 

Name of Supervisor: __________________________ 
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2.7 Appendix 3  QF683 Work Experience Monitoring Report (V1, January 
2019) 

Work Experience Monitoring Report 

Participant:   _______________________________ 

Supervisor:   _______________________________ 

Company Name:  _______________________________ 

 

Supervisor Meeting 

 

 

 

 

 

 

 

How would you describe the  

 

 

 

 

 

 

Would you say the participant arrives to work in appropriate dress? 
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How would you describe the  

 

 

 

 

 

How would you describe the pa  

 

 

 

 

co-workers and clients? 

 

 

 

 

 

 

initiative? 

 

 

 

 

team? 

 

 

 

 

Signed: ___________________________ Tutor/QA Manager 

Signed: ___________________________  Supervisor
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2.8 Appendix 4  QF301 Work Experience Superviso  Report (V1, September 2016) 


